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There seems to be a lot coming up over the next few
months. Co-production week in March, a huge Autism
Awareness Day arranged by Parents for Autism in April to
name just a couple. To find out all the events that are coming
up, browse the calendar of events on the Local offer:
https://westsussex.local-offer.org/search_events

Annual Reviews for an EHC Plan
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I also wanted to let you know that
Elaine Worrell, one of our Parent
Advisers has decided to retire at the
end of March. She is one of our longest
serving colleagues in the team, having
started with us in September 2009.
Since then she has ably supported
hundreds of parents with impartial
information, advice and support to help
them move forwards with the situation
they are in. This can be evidenced by
the feedback we receive from you on the Local Offer 		
https://westsussex.local-offer.org/services/7 which will include
positive comments that would have been made about Elaine.
I wanted to publically thank Elaine for her service, we will
miss her, but we wish her well in her deserved retirement.

Heather McIntosh
Team Manager
SENDIAS

Annual Reviews for an EHC Plan
An Annual Review should be an important part of
your child’s / young person’s EHC Plan and gives
opportunity to discuss whether any amendments are
needed. The Annual Review itself is a process, (not
just the meeting) and this process is not completed
until the following steps have all been done.
1. An annual review meeting must take place to
discuss the EHC plan.
2. Information must be gathered from parents and
young people and from professionals about the
EHC plan and then circulated two weeks before the
meeting.
3. After the meeting a report of what happened must
be prepared and circulated to everyone who
attended or submitted information to be discussed.
4. After the meeting the LA reviews the EHC plan.
5. After the meeting the LA reviews the EHC Plan and
must notify the parent of the child or young person
of their decision within four weeks of the meeting.
6. There are only 3 decisions the LA can make:
a) To maintain the EHC plan in its current format (not
make any changes);
b) To amend the EHC plan (including change of
named school in Section I)

Other things to note for special circumstances:
A. For those transferring from secondary school to a
post-16 institution, the EHC plan must be reviewed
and amended by 31 March in the year of transfer.
B. From Year 9 onwards, the local authority has a duty
to ensure that the annual review meeting
“consider[s] what provision is required to assist the
child or young person in preparation for adulthood
and independent living”. Discussions about their
future should focus on what they want to achieve
and the best way to support them to achieve.
Planning must be centred around the individual and
explore the child or young person’s aspirations and
abilities, what they want to be able to do when they
leave post-16 education or training and the support
they need to achieve their ambition.
C. For all other phases of transfer, the deadline is 15
February in the year of transfer for the EHC Plan to be
reviewed and amended.
D. For those transferring schools, after the review, the
EHC plan should state that they will continue
to attend their current setting until the end of the
academic year (or another date if different), and
then name the setting they will attend from the
start of the next academic year.

c) To cease the EHC plan if they think it is no longer
necessary for it to be in place
If the LA have not informed you of their decision (re point 6 above) within four weeks of the annual review
meeting taking place then you should contact your Planning Coordinator in writing. Remember to keep a
copy of any letter or email you send.
For more detailed information around the annual review process as well as associated paperwork please
look on the Local offer: goo.gl/M3eD75
For the Annual review and other leaflets by SENDIAS Service please view at: goo.gl/VyHTRb

Local Offer update
We wanted to use this edition’s Local Offer update to thank Charlotte Smith for all the
hard work she has given to the Local Offer in just under 4 years of being our Local
Offer Officer.
I think you will agree with me when I say that Charlotte has played a huge part in the
success of our Local Offer, to the extent that it is recognised nationally as an example
of good practice. She has worked closely with parent carers, voluntary groups and
professionals to make sure the Local Offer is shaped and developed by all who use it.
Whatever happens now, Charlotte has set solid foundations for the West Sussex Local
Offer, and we hope to continue to ensure that its success continues by making sure
that we continue to engage with YOU.
She has now moved on to a different role in West Sussex County Council that may
well still have links with the Local Offer and she will continue to support, promote and
be passionate about it, and the families and those working with families who benefit
from using it.
Thank you Charlotte!
If you have any feedback or questions then please continue to email: LocalOffer@westsussex.gov.uk

SENAT Appointments
The SEN Assessment Team (SENAT) have arranged for members of their team to be in local venues across the county to
offer appointments with parents. These sessions are prioritised for parents whose children are going through the EHC
needs assessment, however if the available appointments are not filled they can be used for anyone who would find it
helpful to meet a member of the team.
Please note different team members attend different sessions, therefore your allocated Planning Co-Ordinator may not
always be available but team members will liaise closely with each other. The sessions have now been booked in for the
spring term and details can be found on the Local Offer at goo.gl/cfgYjb or by contacting your planning co-ordinator.

Sign up for SENDIAS
Newsletter
If you would like to receive a copy of our future newsletters by
email please complete the online form at goo.gl/9e6Zzd. It should
take less than 5 minutes to sign up!
We are currently reviewing the way we produce and distribute our
newsletter and are considering reducing the number of printed
copies to a minimum. If you currently receive paper copies of our
newsletter and would be happy to receive future editions by email
instead, then please let us know at send.ias@westsussex.gov.uk
Many parent carers, voluntary groups and professionals now receive
our newsletter by email, but we know this does not suit everyone so
if you would like a paper copy please give us a call on 0330 222 8555.
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